




Page 3 of 4 

A complete Zoning Petition shall include all documents listed below. Each document is required unless otherwise indicated. 

1. ZONING APPLICATION
2. STANDARDS WORKSHEET (Submit applicable worksheet for petition type)
3. PROJECT NARRATIVE (When applicable)
4. SITE PLAN (Required for Special Use and/or Variance requests)
5. PROOF OF OWNERSHIP (Documentation demonstrating land ownership or legal control of the property; Petitioner must be

the property owner or have legal control of the property)
6. TRUST DISCLOSURE (When applicable)
7. PLAT OF SURVEY (Shall accurately depict all current structures on the property)
8. LEGAL DESCRIPTION (Shall accurately describe the specific area being affected; must be submitted in a Word document)
9. CERTIFICATION OF NOTICE (Shall include a list of adjacent property owners & mailing addresses within 250’ of the subject

property; County may provide list upon request)
10. NOTICE LETTER (Copy of Notice Letter sent to Adjacent Properties from Petitioner)
11. ECOLOGICAL COMPLIANCE ASSESSMENT TOOL (ECOCAT) REPORT from the Illinois Department of Natural

Resources (IDNR) (Required for Rezoning/Special Use applications involving land zoned F-Farming District)
12. NATURAL RESOURCES INVENTORY (NRI) REPORT from the Kane-DuPage Soil & Water Conservation District

(SWCD) (Required for all Rezoning/Special Use applications)

Submittal Instructions:  
Applicants shall submit all required submittal documents digitally via email or a 
USB drive; for applications comprising of more than 15 documents, a paper 
submittal shall also be required in addition to the digital version. Paper 
documents shall be collated and folded to fit into an 11x17 filing folder. Digital 
submittals may be emailed to Keith Berkhout at berkhoutkeith@kanecountyil.gov 
or Natalie Zine at zinenatalie@kanecountyil.gov. USB drives and/or paper 
submittals shall be mailed to the address provided.  

Prior to processing any Zoning Application, the Applicant must submit the application fee to the County for the Application Fee per 
Chapter 16-1: ZONING ORDINANCE FEE SCHEDULE.  

Online Payment Instructions: 
1. Staff will send the Applicant/Primary Point of Contact an email with the fee information once a formal Application submittal has

been received.
2. Please make your Zoning Application payment online at https://ipn2.paymentus.com/rotp/kccs.

a. Please make sure to select CC Zoning Application.
b. Enter Zoning Application Number PLDZ2024XXXXXXX (TBD)

3. Once completed, please email a copy of the pdf receipt to staff for the County’s records.

REZONING AND/OR SPECIAL USE 
Residential Use Non-Residential Use 

> 2 Acres $800.00 > 2 Acres $1,500.00 
2 - 5 Acres $900.00 2 - 5 Acres $1,800.00 
5 - 10 Acres $1,125.00 5 - 10 Acres $2,250.00 

10+ Acres 

$1,125.00 + 
$50.00/acre 
over 10 10+ Acres 

$2,250.00 + 
$75.00/acre 
over 10 

VARIATIONS 
10% Change or less $300.00  
> 10% Change $550.00
Each additional variation 
request after the first. $50.00 
Each variation request as part 
of a rezoning or special use 
petition. $100.00

REQUIRED SUBMITTAL DOCUMENTS 

ZONING FEE SCHEDULE 

COUNTY OF KANE 
Development & Community Services Department 

Attn: Zoning Division 
719 S. Batavia Ave 
Geneva, IL 60134 

Building A – 4th Floor 






